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Mobile phones/electronic devices  

2.3.  

The school strongly advises that mobile phones, electronic devices, wireless headphones and 
smart watches should not be brought into school at all. Smart watches may be worn but must not 
be used for any other purpose than checking the time. The school, however, accepts no 
responsibility for the loss, theft or damage of any electronic device (mobile phones, smart watches 
and wireless headphones) brought into school. Wireless headphones, mobile phones and 
electronic devices which are brought into school must be turned off (not placed on silent) and 
stored out of sight immediately as the learner arrives at the school gate. They must remain turned 
off and out of sight until the learner has left the school site at the end of their day. In all 
examinations, school and public, no electronic devices, including smart watches, wireless 
headphones and mobile phones can be brought in.  

If parents or learners need to contact each other during the school day, they should do so only 
through the School’s telephone system via Reception and not via learner mobile phones. On rare 
occasions a member of staff might have reasonable grounds for suspicion (a hint from other 
children, the reaction of others etc.) that inappropriate filming, recording or taking of photographs 
has taken place. The adult must seek the support of a member of the Pastoral team or Leadership 
team, who will then endeavour to resolve the situation.  

It is illegal to film, record or to take photographs of staff or learners at any time without their 
explicit permission. Any learner caught filming another person (and/or uploading images or video 
onto the Internet) will have their phone confiscated. Parents of the learner will also be informed 
of this action. Where there are reasonable suspicions of inappropriate images / video content 
being accessed or inappropriate images / video content that contain material for which permission 
has not been sought from another learner by a learner, a member of the Leadership team or 
Pastoral team will confiscate a mobile phone / electronic device. With the express permission of 
the Headteacher or Head of School, the learner will be asked to remove any inappropriate images 
/ video content or inappropriate images / video content that contain material for which permission 
has not been sought from another learner. Parents of the learner will also be informed of this 
action. Whether overtly or of a serious nature, if the action is repeated, serious disciplinary 
repercussions will follow. In such circumstances, the child’s parents will be informed and relevant 
safeguarding measures put in place.  

The school maintains the right to search the content of a confiscated device where there is a 
reasonable suspicion that it may contain undesirable material. 
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Mobile phones/electronic devices cont/.. 

2.4. 

Procedure for use of a mobile phone/wireless headphone/smart watches or electronic devices 

If a device is seen or heard, it will be confiscated. A member of staff who confiscates a device 
should give it into the main office, stating who the device belongs to and a clear factual reason for 
its confiscation. If the learner refuses to hand the item over, they will be referred to the Pastoral 
team, and if the item is handed over at this point, the learner will receive a lunchtime detention 
for the following lunchtime. If the learner still refuses to hand the item over, they will be referred 
to a member of the SLT, and if the item is handed over at this point, the learner will receive a 
breaktime and lunchtime detention for 3 days. 

 If the learner still refuses to hand the item over, this will be referred to the Headteacher/Head of 
School, and if the item is handed over at this point, the learner will be placed in reintegration for 
1 full day. If the learner still refuses to hand the item over, this will lead to a fixed term exclusion.  

The main office will log details in a specific folder, put the device in envelope filling in label with 
Name, Registration Group, Date, Time and Reason. The device is then stored in a secure location 
in the main office. The device will be returned on the first occasion of confiscation, however, 
parents will be informed. On a second occasion of confiscation, parents/carers will need to collect 
the device from a senior member of staff. If they are unable or unwilling to collect, the device will 
be securely stored and will be returned at the end of the following school day. Queries will be 
followed up by the Pastoral team. On the third, or any further, occasion of confiscation, the device 
will be retained for a period of seven (7) days as permitted under the Education and Inspections 
Act 2006. Any device confiscated for a period of 7 days before a holiday can be collected by the 
parent/carer from a senior member of staff on the day school breaks up.  

Any learner who has their device confiscated for a period of 7 days on more than two occasions 
will be banned for bringing any device into school for a period of one (1) term. The Pastoral team 
will hand out devices to learners that have been approved for return at the Pastoral office at 
3:05pm every evening. Any device not collected will be stored securely. The folder will be updated 
stating when a learner has their device returned. The list of confiscated devices will be entered 
onto SIMS by administrative staff.  

Sixth form learner use of mobile phones: Sixth Form learners are permitted to use mobile 
phones/electronic devices within the Sixth Form study areas for the purposes of enhancing their 
learning. Mobile phone use for learning in lessons:  

With the permission of the Headteacher or Head of School, teachers can allow learners to use 
mobile phones/electronic devices in lessons for the specific purpose of learning, which must be 
part of planned activity. However, teachers and learners must still ensure that their use of 
electronic devices is in keeping with the spirit of the policy. 


